
APPLICATION FOR APPOINTMENT TO BERKELEY 
BOARDS AND COMMISSIONS 

 
 
NAME:              

RESIDENCE ADDRESS:            
     Street     City  Zip                                     
BUSINESS NAME/ADDRESS:           

              
     Street     City  Zip                                     
OCCUPATION/PROFESSION:           

BUSINESS PHONE:         HOME PHONE:      

 
I have been a resident of Berkeley since:     
 
(Response optional)  Sex:        Race (circle one):  White      Black     Hispanic     Asian    

Native American 
 
I am interested in being considered for appointment to the following Berkeley 
board(s)/commission(s):  

              
 (Name of board or commission) 
 
              
 (Name of board or commission) 
 
List any qualifications (work experience, education, attributes and training) which you feel would 
provide positive input to the work of the commission and the reason why you are interested in being 
appointed:              

              

              
Please use another sheet of paper, if necessary. 
 
The following individuals are qualified to comment on my capabilities: 
 
NAME     ADDRESS    PHONE NO. 

              

              

              

              

 
Signature:         Date:       
 
 
Please return this form to the Office of the City Clerk 

g:\boardcom\applicat\generalapp.doc 



SUPPLEMENTAL QUESTIONNAIRE 
FOR THE 

BERKELEY BOARD OF LIBRARY TRUSTEES 
 

In addition to filling out the application form, candidates are requested to provide 
additional information to assist the Board of Library Trustees in their process to 
recommend names to the City Council. 
 
1. Please explain why you are interested in becoming a Library Trustee. 
 
 
 
 
2. What do you think the Library’s most important roles are for the community? 
 
 
 
 
3. Please list former and current activities and accomplishments in the community – 
 school groups, neighborhood events, service clubs, other boards and commissions. 
 
 
 
 
 
4. What experience or skills do you bring to the Board, and to a building and renovation 

project? 
 
 
 
 
5. What are some of the problems and challenges facing libraries? 



 
BOLT Revision:  05/09/2007 

Responsibilities of the Berkeley Public Library Board of Library Trustees 
 
“There is not such a cradle of democracy upon the earth as the Free Public Library, this republic of letters, where 

neither rank, office, nor wealth receives the slightest consideration.” – Andrew Carnegie  
 
Overview 
The Berkeley Public Library Board of Trustees provides a liaison between the general public and the 
library. The Library Board has the legal authority and responsibility to see that the library is well-
managed, and that it operates in accordance with the Berkeley City Charter (Article VII, Section 30) as 
well as with policies established by the Board itself. 
 
Legal Authorities and Responsibilities 
Appointment of the Library Director: Trustees select and appoint the Director of the Library. They 
delegate to the Director the authority needed to ensure effective planning and managing of the day-to-day 
operations. 
 
Policy formulation: The Director and appropriate staff assist the Trustees in developing policies to ensure 
that the organization is sound and can respond to the needs of the public. This includes determining fines 
and fees, setting or changing hours of service, approving and affirming principles used to guide collection 
development, and making final decisions regarding personnel actions involving grievances or the Skelly 
process. 
 
Planning and Budget Review: The Trustees are involved in both short- and long-range planning; they are 
the managing agents of the Library Fund and are participants in the annual budget review and approval 
process. 
 
Role as liaison between the general public and the Library 
It is the responsibility of the Library Board to represent the Berkeley community to the library by mixing 
with many segments and interests in the community and attending meetings of other groups; to serve as 
library advocates, bringing library awareness to the citizens; to explain the library and its usefulness to 
individuals, groups and to the political structure; to respond to questions and comments positively, 
accurately, and convincingly; to organize support for the library, its plans, its programs, and its growth. 
 
General Qualifications 
• Demonstrated interest in and enthusiasm for the library (preferably a regular library user) 
• Readiness to devote time and effort 
• An open mind coupled with respect for the opinion of others and, a steadfast belief in intellectual 

freedom and privacy. 
• Ability to plan creatively. 
• Courage to withstand pressures and resist influences based on prejudice 
• Ability to analyze the business and administrative procedures, and to be part of the accountability 

process to the public and provide oversight. 
• Possession of common sense  
• Reflects the diversity of the Berkeley community. 
• Experience with books and libraries 
• Willing and able to work with management, staff and the union.  
 
Practical background and/or direct experience in one or more of these areas is desirable: 
• Involvement in community organizations 
• An understanding of local government operations, of public boards, and commissions   
• An interest in long-range planning  
• Personal experience in one or more of these areas:  
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 Education  
 Architecture/Construction  
 Accounting/Finance  
 Business  
 Personnel management  
 Technology  
 Law/Government  
 Humanities  
 The Arts  

• Availability and openness to the public. 
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